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Federacion Rusa

Resumen

Jlokauus: P®, Mocksa

B HacToswee Bpemsa Mbl Haxoaumcs B noucke Contract Specialist (Cneunanucta no KOHTpakTam)
About the Role

B 30Hy Balwei 0TBETCTBEHHOCTU ByAeT BXOAUTD:

e CBOEBpeMeHHast U ToOYHas NOArOTOBKA KOMMEPYECKUX JOKYMEHTOB (KOHTPAKTOB, BOHYCHbIX
COrnaweHnii, LONONHUTENbHBIX COrNalweHnin, ogPepT, akToB U T.4.), UX COrnacoBaHve u NoanMcaHve
AMCTprbbloTOpamu.

e KOHTpOnb [OKyMEHTOO6OPOTa U BELEHME PEECTPOB.

e CBOEeBpeMeHHOe NpeaoCcTaBNeHne 3aKpbIBAIOWMX aKTOB B Byxrantepuio

e Hapnexaluee apxvMBMpoBaHne OOKYMEHTOB. [TOCTOSHHbI NEPECMOTP NPOLIECCOB C LENbIO BbISBNEHWS
obnacTeit 1 cnocobos ynpoleHns OokyMeHToobopoTa u aBToMaTtm3aumm npoLeccos.

e TouyHOe 1 CBOEBPEMEHHOE OOHOBNEHNE AAHHBIX (MHULMUPOBAHME 3anpOCOB HA M3MEHEHNE OCHOBHBbIX
OaHHbIX ana SAP).

e CBoeBpeMeHHOe 1 To4yHoe obHoBneHne Kommepueckoi nonutukn n Katanora Ycnosuii.

e CBoeBpeMeHHasi U kayecTBeHHasi noaroToska npoueaypsl DD ans Bcex aucTpmbbioTopoB.

e [1OCTOSIHHbIN NEPecMOTpP NPOLECCOB C LieNbio onpeaeneHus obnacrtei n cnocoboB ynpouleHns
LLOKyMeHTo0b0opoTa 1 aBTOMaTM3aLmMmn NPoLECCOB.

e Yuactme B KpOoCC-(PYHKLMOHANbHOM B3aUMOAENCTBUM C BHYTPEHHUMU OTaenammn KomnaHmu.

e AKTMBHOE yyacTue u nogaepxka nporpamm KomnaHuu.

Novartis Mission — in Russian
Bbl - OTANYHbIA KaHOnAAT Ha 3Ty POfb, ECNN UMEETE:

e yBepeHHoe BnageHue MK, sHaHne Excel n SAP
® OMbIT paboTbl HA aHANOrMYHON AONXKHOCTU HE MEHee roga

® K/MEHTOOPVEHTUPOBAHHOCTb, KOMMYHMKA0EbHOCTb, HALUENEeHHOCTb Ha Pe3ynbTaT 1 BbiICOKWIA YPOBEHb
OTBETCTBEHHOCTU

e XenaHue yunTbCs 1 Pa3BMBaTbLCS, YMEHME pelaTtb CMNoXHble 3a4a4u, BbICOKY OpraHM30BaHHOCTb,
cobpaHHOCTb, CTPYKTYPUPOBAHHOCTb, CTPECCOYCTOMYMBOCTD

e ymeHue paboTaTb B peXMMe MHOr03aaadHocTu

e English (He HuXxe Intermediate)
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https://www.youtube.com/watch?v=sSvtvcPp9g8

Y10 Mbl Npennaraem ong Bac:

KOHKypeHTOCNOCOBHbIA KOMMNEHCALMOHHBIA nakeT (oknan u 6oHyc) IMC (ans coTpynHuKa 1 BCcex OeTen,
NIbrOTHbIE YCOBUSI MEAMLMHCKOro CTpaxoBaHus 61nM3Knx poacTBEHHNKOB)

CTpaxoBaHWe XMN3HW, KOMMEeHcaUmMsi MMTaHns 1 MOBUNbHOM CBA3W, 3 AOMONHUTENbHBIX AHS K OTNYCKY
Bo3MoXHOCTU onsi npodheccroHanbHOro pasBmuTust U KapbepHOro pocTa.

Mouemy Novartis: Momowpb noasM ¢ 3aboneBaHNsIMU U NX ceMbsiM TpebyeT 60Mbwero, Y4eM NPOCTo
MHHOBAUMOHHas Hayka. TpebyeTcsi coobWEecTBO TaKMX YMHbIX 1 YBNIEYEHHbIX Ntoaei, kak Bbl. COTpyaHMYaEM,
nonnepXnBaem u BooxHoBnsieM opyr apyra. O6beanHUM yCUnms ONns COBEPLIEHNS MPOPbIBOB, KOTOPbIE
MOMOTYT M3MEHUTb XW3Hb NaUMEHTOB. [OTOBbI BMECTE CO34aBaTb CBETNOE Oyayuee? :
https://www.novartis.com/about/strategy/people-and-cultural.

Why Novartis: Helping people with disease and their families takes more than innovative science. It takes a
community of smart, passionate people like you. Collaborating, supporting and inspiring each other.
Combining to achieve breakthroughs that change patients’ lives. Ready to create a brighter future together?

https://www.novartis.com/about/strategy/people-and-culture

Join our Novartis Network: Not the right Novartis role for you? Sign up to our talent community to stay
connected and learn about suitable career opportunities as soon as they come up:

https://talentnetwork.novartis.com/network

Benefits and Rewards: Read our handbook to learn about all the ways we’ll help you thrive personally and
professionally: https:/www.novartis.com/careers/benefits-rewards

Divisién

International

Business Unit
Innovative Medicines
Ubicacién

Federacion Rusa

Sitio

Moscow (City)
Company / Legal Entity
RUO07 (FCRS = RU007) Novartis Pharma LLC
Functional Area
Ventas

Job Type

Full time

Employment Type
Regular

Shift Work

No

Apply to Job
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